
Failing Grades:
 
A grade of "F" is given in any subject in which the student fails to get above 69% as the
 

cumulative average of class assignments and tests. 

Homework: 
Assignments are purposeful and constructive to the learning process. The amount of 

time normally required for homework in kindergarten through third grade is 20-30 minutes, for 
fourth through fifth grades it is 30-60 minutes, and 60-90 minutes for the sixth through eighth 
grade. 

Homework is recorded. Assignments one (1) day late will receive a deduction of 25%; a 
0% will be assessed for assignments more than one (1) day late. Non-completion of 
assignments may result in a detention. At the discretion of the teacher, special arrangements 
will be made for students who were sick or absent. 

It is not the teacher's responsibility to ensure that each student brings home the 
necessary books and assignments each night. The student is expected to be responsible for 
this. Homework hotline number is 939-7217 between the hours of 4:00p.m. - 7:00a.m. or visit 
a teacher's bulletin board at FastDirect.com/spps. 

*Students are to be given one day for each day missed, in order to make up work 
assigned during excused absences. 
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• RETENTION OF STUDENTS 

Any student receiving an average of 69% or lower in three or more core subjects for the 
year will be retained in his/her current grade. This is not determined on the number of "F" 
grades. This is determined by an overall average. Parents will be notified in writing before 
beginning of 3rd qtr if retention of student is being considered. The grades will be averaged for 
the year in each subject and the final percentage will determine the child's status. 

Eighth grade students will not be considered as exceptions to the policy on retention. 
Any eighth grade student who fails three or more subjects for the year will not graduate and 
will be expected to repeat eighth grade the following year. 

Students who are currently receiving extra help through the local public school Special 
Education Department may be allowed exceptions to the retention policy at the discretion of 
the SPPS Principal. The Principal's decision not to retain such a student will be based, in part, 
on the teacher's recommendation that the student is working to the best of his/her ability in the 
failing classes. A child who fails because of lack of motivation or refusal to try to complete 
work will not be promoted regardless of special education status. After-school tutoring does 
not constitute special education help and will not be taken into consideration when a decision 
is being made regarding retention of the student. 
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• HONOR ROLL 

SPPS students, grades 5 through 8, will participate in an Honor Roll Program at the end 
of each quarter of the school year. Requirements for the Honor Roll include grades for 
Religion, Reading, Spelling, Mathematics, English, Science, and Social Studies. For the First 
Honors, students must have an overall average of 93%, with no grade below a C in any course 
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taken. For the Second Honors, students must have an 86% average, with no grade below a C 
in any course taken. 
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• AWARDS NIGHT 

Each year the students of Grades 5, 6, 7 & 8 are honored with awards for their 
academic work at an evening ceremony. 
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Extra-Curricular Activities 

• EXTRA-CURRICULAR ACTIVITIES 

Any activities sponsored by the school which are not part of or related to core 
curriculum required for every child are considered to be extra-curricular. Examples of these 
would be speech, band, chess, scholar bowl and athletic activities including cheerleading. 

Student participation will not interfere with classroom behavior and academic progress. 
All players must maintain a passing grade (70%) in every subject to be eligible for practice or 
games. Coaches will give a roster of the players to each departmental teacher. Each Friday, 
teachers will report any failing grade to the coach. 

The following Extra-Curricular Activities are available: 

•	 Chess-Grade 5-8
 
Scholar Bowl-Grades 7/8
• 

•	 Speech-Grades 5-8 
•	 Student Council-Grades 5-8 

•	 Team Quest-Grades 3-8 

•	 Math Contest-Grades 6-8
 
Spelling Bee-Grades 6-8
• 

•	 Geography Bee-Grades 5-8 

•	 Softball/Baseball-Grades 6-8
 
Basketball-Grades 5-8
 • 
Volleyball-Grades 6-8 • 

•	 Soccer-Grades K-8 

•	 Track-Grades 6-8
 
Cheerleading-Grade 8
 • 
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• BAND 

All SPPS 5th through 8th grade students are invited every year to join the SPPS Band. 
However, a student must begin with the fifth grade or Beginner's Band. Band lessons/practice 
will be three times a week. If class time is missed because of band lessons, all band members 
are responsible for contacting the classroom teacher and completing any missed work. The 
band fee for 5th grade is $200 and the fee for 6th 

- 8th grade is $250. Mr. Michael Sladek is the 
band instructor. 
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• FUND RAISERS 

All fundraisers are to be submitted in writing and pre-approved by the Principal and by 
the designated committee before the fundraisers are implemented. 
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• FUN NIGHT
 

Junior High students are allowed to have up to two Fun Nights per year. These 
activities are planned by eighth grade students with permission and approval from the Principal 
before the event occurs. Students must make request at least two weeks before the planned 
event date. Planning includes setting the date, times, music criteria/activities, eight to ten both 
male and female chaperones, refreshments, and cost involved. Chaperones will be 
responsible for detailed list of duties, which is on file in the school office. 
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• ATTENDANCE AND CONDUCT AT GAMES 

We encourage all parents, grandparents, family, and friends of the SPPS Falcons to 
attend all athletic and extra-curricular activities. It is especially important for parents to 
accompany smaller children to the games and to make sure they watch the games and do not 
spend their time running in the gym or outside. If any student or player leaves the building, 
they will be charged another admission fee to enter again. If any student shows poor conduct 
at a home or away game or on the bus, they will be prohibited from sports activities for a 
specified time. Students are not allowed to loiter in the lobby. 

Student Athletes please refer to the Athletic Handbook regarding specific policies on 
attendance and conduct. 
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• CONDUCT AT EXTRA-CURRICULAR ACTIVITIES: 

Parents and students are encouraged to attend and participate when possible in 
activities sponsored by the school. These activities, when planned well, provide a good means 
for school support and spirit. 

In keeping with our philosophy emphasizing the dignity of all, sportsmanship and/or 
appropriate conduct at games, concerts, and other activities are our highest priorities. Use of 
inappropriate or demeaning language or gestures will not be tolerated at these activities and 
students, parents, or other spectators who refuse to respect this will be asked to leave. 
Unsportsmanlike conduct at games particularly can damage the reputation of our school and 
indeed is a poor witness to the Christian faith we profess. 

While on school property, spectators are asked to respect our building and equipment. 
Adults are asked to remind students of correct behavior when their actions are injurious to 
themselves, to others, or to our property. If students do not respond appropriately to these 
reminders, they will be asked to leave. 

Win the Prize Program and Code of Conduct for parents and fans is encouraged for all 
school functions. 

Student Athletes please refer to the Athletic Handbook regarding specific policies on 
attendance and conduct. 
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Discipline Policies 

• DISCIPLINE 

The teachers at SPPS believe that all students can behave appropriately when they 
know the rules of the class and know that the teachers, administrators, and parents 
consistently will enforce these rules. Students who break the rules choose to accept the 
consequences. Students who keep the rules will be shown appreciation by their teachers. 

Each year the teachers will set down specific rules for their classroom. They will also 
spell out in detail the rewards and consequences of their system. Parents are asked to 
cooperate with the teacher in order to provide the best education possible for the students and 
will be expected to be a part of the disciplinary procedure for positive, as well as negative, 
behavior. During the first month of school, the teachers will send home specific guidelines so 
that the parents know what is expected of their children as well as what is expected of them. 
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• ANTI-/BULLYING POLICY 

Soliciting, encouraging, aiding, or engaging in bullying is prohibited. "Bullying" is any 
type of behavior that may cause physical or emotional harm to someone else and/or urging 
other students to engage in such conduct. Bullying behaviors may include, but are not limited 
to behaviors in which another student, or group of students, harass or intimidate a student 
based upon student's sex, color, race, religion, creed, ancestry, national origin, physical or 
mental disability, etc. Students engaging in bullying will be subject disciplinary as deemed 
appropriate by the Principal. 

Recommended by SPPS Board of Education 8/07
 
Approved by Monsignor Thomas Flach 8/07
 

• SEXUAL HARASSMENT 

We at Ss. Peter & Paul believe that a school environment wherein sexual harassment of 
students is permitted fosters disrespect for fellow students and employees, interferes with a 
student's performance, and creates an intimidating, hostile school environment. 

Sexual harassment is defined as: any unwelcome sexual advances or requests for 
sexual favors or any conduct of a sexual nature when: (1) submission to such conduct is made 
either explicitly or implicitly a term or condition of an individual's academic grade or 
achievement; (2) submission to or rejection of such conduct by an individual is used as the 
basis for academic decisions affecting such individual; or (3) such conduct has the purpose or 
effect of substantially interfering with an individual's school performance or creating an 
intimidating hostile or offensive school environment. 

Students who are the victims of sexual harassment committed by employee(s) or 
student(s) are encouraged to notify the Principal. 
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• DETENTION POLICY 

The detention system will be used only in the upper grades 5 through 8. 
A teacher may issue the detention for various reasons, which are: 

--Improper language or gestures 
--Lack of cooperation 
--Lying 
--Disturbance in class 
-Disrespect 
--Disturbance in the cafeteria 
--Destruction of property 
--Theft 
--Gum chewing 
--Improper conduct on playground 
--Fighting 
--5 times tardy in one quarter 
--Failure to return detention form within 2 days 
--3 incomplete or late assignments in 

a quarter for any individual teacher 
--3 uniform violations in one quarter 
--Other unacceptable actions or behavior 

If a child receives a detention, a date will be given for the serving of that detention. 
Detention will be on Tuesday and Thursday from 2:55 - 3:30 p.m. The form MUST be signed 
by a parent and returned no later than two days after date of detention notice. Late responses 
will be automatically subject to an additional detention. Three behavior-related detentions in 
one quarter constitute suspension. 

The cost will be $5.00 each detention served. This will be payable to the school when 
the detention slip is returned. Students will spend the first part of detention completing a 
written reflection on their action that resulted in the detention. The remaining time will be spent 
completing homework or studying. 

Students must be picked up at 3:30 p.m. If a parent is late picking up a student, the 
student will be sent to latchkey and charged the appropriate fee. 

If a student misses a scheduled detention, the detention may be doubled. 

Recommended by SPPS Board of Education 8/07
 
Approved by Monsignor Thomas Flach 8/07
 

• RESOLUTION PROCESS 

To be effective, efficient, and maintain confidentiality, the process needs to work on an 
individual/family level with direct contact and discussion between the involved individuals. This 
will ensure that the process is not hindered by rumor, hearsay or any other "filter" that 
interrupts the lines of communication. General parental concerns will not be discussed at open 
Board meetings unless determined appropriate by the Executive Committee of the Board of 
Education. 

Parents should address their concerns through the following process: 
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1.	 Parents are to submit in writing their concerns to the teacher or staff member. The 
teacher or staff member will then contact the parents to meet and discuss their 
concerns in a direct manner. 

2. If step one does not bring satisfaction or the concerns are above the classroom level: 
Parents are requested to submit in writing their concerns to the Principal. The 
Principal will then contact the parents to meet and discuss their concerns in a 
direct manner. 

3.	 If step two does not bring satisfaction: Parents are requested to submit in writing 
their concerns to the Board of Education President for consideration by the 
Executive Committee of the Board of Education. The Executive Committee 
(Board President, Officers, and/or designees) will determine the appropriate 
forum for discussion. This could be in Executive Committee or with the full 
Board, depending on the level of concern. The Executive Committee will contact 
the parents to meet and discuss their concerns in a direct manner. 

4.	 If step three does not bring satisfaction: Parents are requested to submit in writing 
their concerns to the Pastor. The Pastor will then contact the parents to meet 
and discuss their concerns in a direct manner. 

5.	 If step four does not bring satisfaction: Parents are requested to submit in writing 
their concerns to the Diocesan Office of Education for consideration by the 
Director of Education. The Director will determine the appropriate forum for 
discussion. The Director will contact the parents to meet and discuss their 
concerns in a direct manner. 

The Board of Education and the Diocesan Office of Education feel this five-layer 
process ensures a complete and thorough analysis of parents' concerns. In our Catholic 
environment we hope to resolve all concerns at the lowest levels. 
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• SUSPENSION & EXPULSION 

Suspension will be invoked for extraordinary acts of misconduct or failure of a student to 
respond to ordinary sanction. Examples of such extraordinary misconduct are: physical, 
written or oral violence, toward a teacher, student, their family, school and/or parish, property 
or possessions; abusive expressions of contempt to a teacher, willful damaging of property; 
stealing; possession and/or use of illegal drugs/paraphernalia, tobacco products, or alcohol on 
school premises or at school-sponsored activities. Expulsion or suspension will be levied on 
any student who is found to be carrying a weapon to, from, or within the school; or to, from or 
at any school activity. This list of examples is not to be considered as exhaustive. 

Suspension will be invoked at the discretion of the Principal and is used to give school 
officials and parents time to decide whether or not the offending student should be permitted to 
return to SPPS. Suspension of a student may not exceed ten days and the student will 
normally be allowed to return to school after the parents have met with the Principal to discuss 
specific measures to ensure appropriate behavior on the part of the student or the student will 
be expelled. All work missed during suspended days will be recorded as zero. 

General Behavioral Expectations: 
In keeping with the philosophy of our school, students are expected to treat each other 

as well as the faculty with respect. As such, disrespectful gestures or words will not be 
tolerated. The teacher will normally deal with this type of behavior within the classroom 
following the guidelines he/she has set up in accordance with discipline procedures. When a 
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student shows a consistent problem over a period of time, or is involved in a major difficulty ­
Le. fighting, stealing, use of alcohol, drugs, or tobacco during school time or at school­
sponsored activities, he/she will be referred to the Principal for further disciplinary action. 

Any teacher suspecting possession of any type of weapons, drug/paraphernalia, 
tobacco products, or alcohol by any student can search the book bag/lockers or desk of the 
individual. The Principal should be included and informed of any such searches. Weapons 
and/or other unlawful objects that could produce any bodily harm or are dangerous or 
potentially dangerous in school, on school property, on buses, or at school functions are 
prohibited at all times. 

The following procedures regarding threats made by students are to be followed by all 
Principals as per: 

- Thomas Posnanski, Sister Kathleen Koenen, SSND 

Procedure for Student Safety: 

The safety and welfare of students enrolled in a Catholic school in the Diocese of 
Belleville is of the highest priority. For this reason, a student's written or verbal threat of 
violence toward other students and/or persons within the school will be taken seriously. For 
the purpose of this procedure, a threat of violence will be interpreted as a verbal or written 
threat of action that may cause physical harm to others. The Principal of the school will take 
immediate action upon learning of the threat or alleged threat. This action includes suspension 
of the student into the custody of parent or guardian until a satisfactory psychological 
evaluation is completed and the Principal agrees that the student may return to school. 

The local police will immediately be notified of the threat. 
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Board of Education & FacultyjStaff 

• BOARD OF EDUCATION 

The SPPS Board of Education is an advisory Board to the Principal and Pastor. The 
duties and functions of the Board are: 

1.	 Interpret, apply, and enforce the policies of the Bishop and the Diocesan Board 
of Education. 

2.	 Formulate, apply, and enforce policies for the school. 
3.	 Determine needs and then set goals and objectives for the school and designate 

the responsibility for their implementation. 
4.	 Sponsor, support, and participate in activities that pursue those goals and 

objectives that are the Board's responsibility to achieve. 
5.	 Be responsible for and monitor the annual budget. Said budget shall include all 

items pertaining to the educational program. 
6.	 Aid in the development of financial resources. 
7.	 Promote better understanding and support of Catholic Education. 
8.	 Be responsible for the determining of tuition rates, insurance, salaries, and other 

matters relating to education. 
9.	 Act as liaison body with local state school officials. 
10.	 Establish committees on a standing or ad hoc basis according to need. 
11.	 To assist in the selection of a Principal per Diocesan policy 2211.1 and on a 

yearly basis evaluate the Principal's service to the Board and his/her 
implementation of its policies and goals. 

12.	 To monitor, evaluate, and update on a biannual basis the Ss. Peter & Paul 
School strategic plan. 

13.	 To write and distribute, on a yearly basis, the SPPS annual report. 

2008-2009 School Board Members: 

Jim Boyle 939-2813
 
Courtney Brauer 939-7684
 
Kit Foster 939-6222
 
Nancy Koesterer 939-6655
 
Cindy Kuhn 939-0382
 
Rose Lehmann 458-5663
 
Charlie Lock 939-3900
 
Darren Mechler 939-9079
 
Tony Morrow 939-7366
 
Todd Papenberg 618-473-2570
 
Julia Pluff 939-5951
 
Linda Sanders 939-5615
 
Ken Gibbs, Trustee 939-3031
 
Msgr. Thomas Flach 939-6426
 
Mrs. Lisa Buchheit, Principal 939-6947
 
Belleville Diocesan Office of Education 618-235-9601
 

Recommended by SPPS Board of Education 8/07
 
Approved by Monsignor Thomas Flach 8/07
 

32 



• FACULTY AND STAFF 

Principal Mrs. Lisa Buchheit 
Secretary Ms. Lisa Heiken 
Secretary Mrs. Julie Doerr 
Preschool Mrs. Judy Paisley 
Preschool Mrs. Kim Huels 
KA Mrs. Carrie Phelps 
KB Mrs. Becky Lowe 
1A Mrs. Diane Sawyer 
1B Mrs. Laura Metzger 
2A Mrs. May Stellhorn 
2B Mrs. Judy Haberl 
3A Mrs. Kathy Riebeling 
3B Mrs. Kim Castello 
4A Mrs. Ann Myers 
4B Mrs. Lynn Dugan 
5A Mrs. Kathy Bement 
5B Mrs. Michelle Floerke 
6A/Lit/Religion TBD 
6B/Soc Studies Mr. Vern Tepen 
7A/Science Mr. Chris Haberl 
7B/Math Mr. Ron Hurst 
8A/English Mrs. Beth Timmons 
8B/Lit/Religion Mrs. Mary Ann Toenjes 
Physical Ed Mrs. Kerry Brinkmann 
Computer Mr. Jeff Toth 
Art Mrs. Julie Doerr 
Resource Mrs. Patricia Roche 
Spanish Mrs. Mimi Davinroy 
Counselor Mrs. Jennifer Mechler 
Enrichment Mrs. Laura Frierdich 
Music Mr. Michael Sladek 
Latchkey Mrs. Mary Shields 
Kitchen Mrs. Karen Sensei 
Kitchen Mrs. Joanie Steibel 
Kitchen Mrs. Linda Harbaugh 
Custodial Mr. Mike Huebner 
Custodial Mrs. Janet Hergenroeder 
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STS. PETER & PAUL SCHOOL
 
FIELD TRIP PERMISSION SLIP
 

Dear Parent/Legal Guardian: 

Your son/daughter/guardianship is eligible to participate in a school-sponsored activity 
that requires transportation to a location away from the school site. This activity will 
take place under the guidance and supervision of employees from Sts. Peter & Paul 
School. A brief description ofthe activity follows: 

.Curriculum Goal: ---,- _ 

Destination:, _ 

Designated Supervisor of Activity_~ _ 

Date & Time ofDeparture:, _ 

Date & Time ofReturn:, _ 

Method ofTransportation: ----' _ 

Student Cost:__---- _ 

I hereby request participation by my child, , in the event described 
above. I understand that this event will take place away from the school grounds and 
that my child will be under the supervision of the designated school employee on the 
stated dates. I further consent to the conditions stated above on participation in this 
event, including the method of transportation. I further understand and agree that I 
assume full responsibility for any loss or damage to property, or for bodily injury to 
others, caused by the above named child, whether by accident or intent. In the event 
that my child requires medical care while participating in the activity, I assume 
responsibility for payment ofall expenses associated with such care. 

I have read the above form; I fully understand and consent to its terms. 

Parent/Guardian Signature Emergency Phone Number 

Return this complete form by 






